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      RAJASTHAN HOUSING BOARD (RHB) 
"AWAS BHAWAN", Jan Path, Jyoti Nagar, Jaipur-302005 Rajasthan INDIA 

 

No. 1310                                                     Dated : 30/08/2022 

UBN NO :  

NIT No : Secy/02/2022 

Notice Inviting e-Bid 

 Rajasthan Housing Board invites e-bids from the eligible bidder for hiring services of 

Manpower of Social Media Expert, Multitask Worker, Project Engineer-Jr. (Civil & Electrical), 

Skilled Helper, Gardner & Diesel Mechanic, for the period of One Year on rate contract in Rajasthan 

Housing Board.  

Nature of Service  Hiring services of Social Media Expert, Multitask 

Worker, Project Engineer-Jr.(Civil & Electrical), Skilled 

Helper, Gardner & Diesel Mechanic on Rate Contact. 

Tender Fee  Rs. 2000.00  + 18% GST  =  2360.00 (Rupees Two 

Thousand Three Hundred Sixty)   

On-Line Process Fee (non-refundable) Rs. 1000.00 + 18% GST  Rs. 1180.00 (Rupees One 

Thousand One Hundred Eighty) 

Earnest Money Deposit (EMD) Rs. 8.00 Lac (Rupees Eight Lac)  

Estimated Cost  Rs. 4.00 Crore yearly (Rupees Four Crore) 

Publishing Date  01/09/2022  

Bid Download/ Sale/Submission Start date  08/09/2022; 06.00 PM  

Bid download/ Sale & Submission/ Upload 

End Date/Time  

04/10/2022 Upto 6.00 PM  

Last date/ Time to deposit of all 3 DD/BC * 06/10/2022 Upto 01.00 PM  

Technical e-Bid Opening Date/Time 07/10/2022 Upto 11.00 AM  

Financial bid opening Date/ Time Will  be inform via e-proc portal of technical qualify 

bidders 

Websites for downloading Tender 

Documents, Corrigendum's 
www.urban.rajasthan.gov.in/rhb,www.sppp.rajasthan.g

ov.in, www.eproc.rajasthan.gov.in 

e-Bid & EMD Validity  60 Days  

*The DD of Tender fee & EMD should be drawn in favour of, Rajasthan Housing Board, Jaipur and 

DD for E-tender processing fee should be drawn in favor of MD, RISL, Jaipur. All 3 DD/BC to be 

deposited at PM Cell, Head Office, Jaipur  

 

 

          -sd- 

(Sanchita Bishnoi) 

 Secretary, Rajasthan Housing Board 

 

  

http://www.urban.rajasthan.gov.in/rhb
http://www.sppp.rajasthan.gov.in/
http://www.sppp.rajasthan.gov.in/
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e-Bid Document 

For 

Hiring Services of Manpower on Rate Contact 

For Rajasthan Housing Board Projects 

 

Ref : NIT NO. NIT No : Secy/02/2022 Dated  30/08/2022 

UBN No. ………………………………………………………. 

Name of Work  Hiring services of Social Media Expert , Multitask Worker , 

Project Engineer-Jr(Civil & Electrical), Skilled Helper, 

Gardner & Diesel Mechanic on Rate Contact. 

Name of Firm   

Address   

Contact Person   

Contact Nos.  

(Office, Residence and Mobile ) 
Off.  

Res.  

Mobile  
 

Tender Fee : Rs. 2000.00  + 18% GST  =  2360.00 (Rupees Two Thousand Three Hundred sixty)   

 

Rajasthan Housing Board 

Contact No. & Office Addresses  

"AWAS BHAWAN", Jan Path, Jyoti Nagar, Jaipur-302005 Rajasthan INDIA  

Fax : 0141 - 2740175,  2740593,  2740746  

E-Mail : info.rhb@rajasthan.gov.in, spm.rhb@rajasthan.gov.in  

Website : www.urban.rajasthan.gov.in/rhb 
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INVITATION OF BIDS  

1. Rajasthan Housing Board, which is the main trustee, invites bids from leading firms 

for Hiring Services of Social Media Expert , Multitask Worker , Project Engineer-Jr. 

(Civil & Electrical), Skilled Helper, Gardner & Diesel Mechanic on Rate Contract for 

development and finalization of Zonal Plans/Redevelopment /Special projects and 

currents planning jobs in Administrative zones.  

 

2. The e-bid will in two stage i.e. a. Technical Bid pocket and b. Financial Bid (BoQ).  

 

a. Technical Bid: One online pocket to be attached scan copy of three DDs and duly 

sealed and signed each page of tender documents along with required documents and 

certificates. The bidder should attach details of their technical soundness and provide 

list of customers of previous supply and services to Institutes or Government 

Departments/ Undertakings/ public/private sectors with contact details. The details 

of the bidder/ profile should be furnished along with the copy of all related 

documents.  

 

b. Financial Bid: financial offer to fill online by bidder in BoQ file. Only those bidders 

who pass the technical bid evaluation shall be open financial bid. Date and Time for 

opening the financial bid shall be declared on eproc portal.   

 

3. Successful bidder shall be that bidder who has submitted the lowest rate in bid. 

 

1. E-Bid documents not submitted in prescribed form shall be summarily rejected.  

2. No further discussion / interaction will be held with the bidders whose bids have been rejected 

/ disqualified. 

3. RHB reserves the right to accepts or reject in part or full any or all the offers without 

assigning any reasons whatsoever. 

4. Interested bidders may obtain further information from the Secretary Cell/ Sr. P.M. 

Cell, Head Office, RHB, Jaipur, on any working day between 3.00 pm to 5.00 pm. 

 

 

Signature of Bidder  
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SCOPE OF WORK  

1. RHB intends Hiring services for Social Media Expert, Multitask Worker, Project 

Engineer-Jr  (Civil & Electrical), Skilled Helper, Gardner & Diesel Mechanic,  on 

Rate contact. The number of professionals may be increase or decrease as per the 

requirement of RHB.  

2. The Period of contract shall be for 12 months. If the Service rendered is satisfactory then the 

period may be extended on mutual agreement as per rule for next one year. RHB holds 

authority that, in the case that Service provided is not satisfactory, the contract may be 

terminated without any notice. Even before expiry of 12 months.  

3. Qualifications and Working Experience of the required professional are :- 

(Highly Skilled) 

Sr. 

No. 

Professional  Requi

re 

Profes

sionals 

Location where  

Manpower 

require 

Educational Qualification  Working Experience 

1. 

Social Media 

Expert/ MIS 

Manager 

 

 

4 

 

 

 

Head Office  

 

 

Graduate in any subject  

 

Typing speed in English & 

Hindi and working 

knowledge on computer and 

Minimum 2 years working 

experience in Social Media 

field from any reputed 

organization.    

 

2. 

Multitask 

Worker 

  

27 

 

 

 

 

Any office of 

Rajasthan 

Housing Board 

 

Graduate in Art, Commerce, 

or science and RSCIT passed 

certificate   

 

  

Expert in typing in English/ 

Hindi on computer and  

working experience on 

computer jobs and   

2 years working experience 

in any Government/ Semi- 

Government / Private 

Organization. Maximum 

age limit is 45 years  

 

3. 

Project 

Engineer-

Jr(Civil) 

 

25 

 

 

 

 

Any office of 

Rajasthan 

Housing Board 

Must hold a degree in Civil 

Engineering of a University 

established by Law in India 

OR Diploma in Civil 

Engineering from a Board 

recognized by the Govt. OR a 

Degree or Diploma of a 

foreign University or institute 

declared by Govt. to be 

equivalent of a degree/ 

diploma equivalent of a 

degree/ diploma of a 

University/ Board in India.    

 

 

 

Working experience in 

Government/ Semi- 

Government / Private 

Organization 

4. 

Project 

Engineer-

Jr(Electrical) 

 

2 

Any office of 

Rajasthan 

Housing Board 

Must hold a degree in 

Electrical Engineering of a 

University established by 

Law in India OR Diploma in 

Electrical Engineering from a 

Board recognized by the 

 

Working experience in 

Government/ Semi- 

Government / Private 

Organization 
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Govt. OR a Degree or 

Diploma of a foreign 

University or institution 

declared by Govt. to be 

equivalent of a degree/ 

diploma equivalent of a 

degree/ diploma of a 

University/ Board in India.    

 

Skilled 

5. 
Skilled Helper 

 

64 
Any office of 

Rajasthan 

Housing Board 

10
Th

 standard pass out  Working experience in 

Government/ Semi- 

Government / Private 

Organization 

6. 
Gardner 

 

2  

Head Officer 

 

Literate  

Working experience in 

gardening  

7. 

Diesel 

Mechanic 

 

2  

Head Officer 

10
Th

 standard & above with 

ITI in Mechanical  

Working experience  in 

Diesel Gen-set operation  

 

 

Signature of Bidder  
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VALIDITY OF BIDS  

1. Bids shall remain valid for minimum 60 days from date of technical bid opening.  

2. In exceptional circumstances, RHB may solicit Bidder's consents to an extension of the period 

of validity. The request and the responses thereto shall be made in writing. The EMD shall 

also be suitable extended. A Bidder granting the request is not required nor permitted to 

modify the Bid.    

EARNEST MONEY DEPOIST (EMD) 

1. The bidder shall furnish, as part of the Bid, the earnest Money amounting to Rs.8,00,000/-  

2. The EMD shall be in Indian Rupees and shall be in deposit at PM Cell, Head Office, Jaipur, 

in the form of  Demand Draft / Bankers cheque payable to “Rajasthan Housing Board, 

Jaipur”, along with tender fee & online processing fee at PM cell, Head Office, Jaipur.    

3. Earnest Money of unsuccessful bidders will be returned after signing of agreement with the 

successful bidder 

4. Earnest Money of the successful bidder will be released once the bidder signs the agreement 

and furnishes the performance guarantee. 

5. Forfeiture of earnest money  

The Earnest Money will be forfeited on account of one or more of the following reasons:  

a) Bidder does not respond to requests for clarification of their bid 

b) Bidder fails to co-operate during the bid evaluation process, and 

c) In case of a successful Bidder, the said Bidder fails:  

1. to sign the Agreement in time ; or 

2. to furnish Performance Guarantee.  

6. The EMD may be adjusted in the Performance Security i.e. 5% of the total amount offer in 

financial bid by bidder, by depositing the difference amount of Performance Security or 

alternatively EMD could be refunded back by taking fresh Performance Security.    

7. E-bid Processing Fee – Rs. 1180/- should be included as DD/Banker Cheque in favor of MD, 

RISL, Jaipur as e-tender fee which will be not refundable. 

 

 

Signature of Bidder  
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DISQALIFICATION  

1. RHB, may in its sole discretion and at any time during the processing of Bid 

document, disqualify any bidder from the Bid documenting process if the bidder 

has — 

• Submitted the Bid document after  the prescribed date and time of 

submission of  bids. 

• Made misleading or false representations in the forms, statements and 

attachments submitted in proof of the eligibility requirements. 

• I f  found to  have  a  record  of  poor  performance  such  as  abandoning 

works,  no t  properly completing the contract,  inordinately delaying 

completion, being involved in litigation or financial failures, etc. 

• Submitted bid document, which is not accompanied by required 

documentation and Earnest Money Deposit (EMD) or is non-responsive. 

• Fai led  to  p rov ide  c la ri f ica t ions  re la ted  there to ,  when sough t .  

2. Condi t iona l  b id s  w i l l  b e  su mmar i ly  r e jec ted .   

3. Applicants who are found to canvass, influence or attempt to influence in any manner 

the qualification or selection process, including without limitation, by offering 

bribes or other illegal gratification, shall be disqualified from the process at any 

stage. 

EVALUATION PROCESS  

1. The bidders should comply all conditions from Sr. No. 1 to 8 (Annexure -1) which are 

mandatory and any non compliance leads to disqualification in the Bid. 

2. The price comparisons shall be made over the minimum rate quoted by the 

bidder. More than one agencies can be empanelled on minimum rate. 

PAYMENT TERMS  

1. T h e r e  w o u l d  b e  n o  a d v a n c e  p a y m e n t .  

2. The payment shall be made at the end of each month upon satisfactory work and 

attendance from concerning section/office, in the form of cheque/ RTGS/ NEFT 

with the adjustment of any recoveries/ penalties. 

3. Amount of applicable taxes will be deducted at source as per rules, EPF (@13%), 

ESI(3.25%) & GST or any other tax if applicable  Shall be payable extra as per 

prevailing rates. 

 

Signature of  Bidder 
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PENLTY CLAUSE 

1. In case of non-providing the services after the acceptance of order, Earnest Money 

Deposited/Performance security will be forfeited of the defaulting bidder and 

the order may be placed with the next bidder who has quoted the next lowest 

rates.  RHB would also have the liberty to "Blacklist" the defaulting bidder. 

2. The professional shall be entitled for Government Holidays. However, on 

Government Holidays the services may be asked for as per need without any extra 

cost.  

3. In case the absent of the professional without any prior intimation the running 

monthly bill shall be calculated after deducting the number of days of individual 

professional and a day salary calculated as  monthly wages of individual 

professional / 30 days shall be deducted from running monthly bill.  

ARBITRATION AND LAWS  

1. Except where otherwise provided for in the contract, all questions and disputes 

relating to  in te rpre ta t ion  and  app l ica t ion  o f  the  p rov is ions  o f  the con trac t  

sha l l  b e  se t t led  mutually within thirty (30 only) days (or such longer period as 

may be mutually agreed u p o n )  f r o m  t h e  d a t e  t h a t  e i t h e r  p a r t y  n o t i f i e s  i n  

w r i t i n g  t h a t  s u c h  d i s p u t e  o r  disagreement exists, under the Rules of Indian 

Arbitration and Conciliation Act, 1996. 

2. The venue of Arbitration shall be Jaipur, India. The arbitration resolution shall be 

final and binding upon the parties and judgment may be entered thereon, upon the 

application of either party by court having jurisdiction. The Indian laws shall 

govern this contract. 

 

TERMINATION CLAUSE  

1. Except where otherwise provided for in the contract, all questions and disputes 

relating to  in te rpre ta t ion  and  app l ica t ion  o f  the  p rov is ions  o f  the con trac t  

sha l l  b e  se t t led  mutually within thirty (30 only) days (or such longer period as 

may be mutually agreed u p o n )  f r o m  t h e  d a t e  t h a t  e i t h e r  p a r t y  n o t i f i e s  i n  

w r i t i n g  t h a t  s u c h  d i s p u t e  o r  disagreement exists, under the Rules of Indian 

Arbitration and Conciliation Act, 1996. 

2. RHB can terminate the service agreement by giving one month notice in advance. 

In case, t h e  b i d d e r  s t o p s  s e r v i c e  w i t h o u t  n o t i c e ,  R H B  w i l l  h a v e  t h e  

r i g h t  t o  r e v o k e  t h e  performance security in its favour. 

  

 Signature of Bidder 
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GENERAL TERMS AND CONDITIONS 

1. The bidder would not be permitted to handover/sub-let any part or portion of the 

contract to another company. 

2. The manpower hired for the particular services should be able to produce the 

required qualifications as per tender documents. 

3. If there is a need to replace the deployed services it should occur only after prior 

approval is obtained. 

4. During regular auditing by the screening committee, if the conditions of contract are 

found to be violated, the contract would be terminated with immediate effect. 

5. If the bidder and/or his employees are found to be directly or indirectly involved in any 

unwanted activities, his services would be discounted / terminated. The bidder is 

responsible for the character of the all employees provided by him. 

6. The legal biding as per the industries dispute act. Payment of wages act, contract labour 

Act, and others pertaining to Civil/Criminal legislation, are the obligations of the 

bidder. The RHB would have no responsibility for the same. 

7. It is the responsibility of the bidder to provide payments, and other facilities as per 

the nominal wages in accordance with the law. All issues pertaining to the same 

would be dealt with by the bidder. The RHB would have no role in this. 

8. The E.S.I. and E.P.F., etc. as applicable, would have to be provided by the bidder and he 

would also be accountable for the employees. If for any reason, legal proceeding is 

undertaken against any employee, the bidder shall bear the responsibility. The RHB 

would not represent the same. 

9. The bidder should also ascertain that as  per contract the employees would not 

from any group/union etc. and would also not participate in such nor represent the 

same. If such incidence comes under the notice of the RHB, it would terminate the 

contract. 

10. If  any/multiple conditions of the contract are breached,  the contract would be 

terminated. 

11. Conditional bids would not be accepted. Only the conditions stipulated in the contract 

would be terminated and no other condition would be acceptable. 

12. If any further clarification, elaboration, doubts, misunderstanding or difference in 

opinion exists, about the contract terms the same may be clarified from the 

Commissioner, RHB whose word would be the final biding on the matter. 

13. All the provisions of The Rajasthan Transparency in Public Procurement Act, 

2012 and Rules 2013 will be applicable. If there is any contradictions in existing 

conditions, then Provisions of The Rajasthan Transparency in Public 

Procurement Act,2012 and Rules 2013 shall be applicable. 
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14. Rajasthan Transparency in Public Procurement Act-2012 izko/kkuksa ds rgr bl fufonk ds 
lkFk layXu Annexure - A, B,C & D cksyhnkrk }kjk gLrk{kj dj izsf"kr fd;k tkuk vfuok;Z 
gSA ,DV dh /kkjk&38 ds vuqlkj vihy djus ij Annexure - C ,oa QkeZ la[;k&1 Hkjdj 
,oa gLrk{kfjr dj izfØ;kuqlkj l{ke vihy izkf/kdkjh ds le{k izLrqr fd;k tkuk gksxkA 
¼izi= layXu gS½ 

15.  cksyh iwoZ Li"Vhdj.k ds lEcU/k esa fdlh Hkh izdkj dh tkudkjh@Li"Vhdj.k mik;qDr 
¼iz'kklu½ ls izkIr fd;k tk ldrk gS] fyf[kr esa Li"Vhdj.k izkfIr gsrq cksyh lwpuk izdkf'kr 
gksus @ Portal  ij viyksM djus ds 4 fnol ds vUnj fyf[kr izkFkZuk&i= izLrqr djus dh 
fnukad ls 3 fnol esa ns fn;k tkosxkA izkFkhZ dks fn;k x;k Li"Vhdj.k ,oa cksyh izi= esa 
fdlh izdkj dk ifjorZu gksxk rks SPP Portal ij iznf'kZr dj fn;k tksoxkA ¼fu;e 46 ,oa 
47½   

16. jktLFkku ljdkj ds for ¼G&T½ foHkkx }kjk tkjh ifji= la[;k 1@2008 fnukad 30-04-
2018 ds fn’kk funsZ’kksa dh ikyuk lqfuf’pr fd;k tkuk vfuok;Z gksxkA   

17. Rajasthan Transparency in Public Procurement Act-2012 ds Section-38  ds rgr dksbZ Hkh 
Bidders vFkok Proposed Bidder ftls ;g izrhr gksrk gS fd bl BID dks dksbZ izko/kku ;k 
d̀R; bl vf/kfu;e ds izfrdwy gS] rks og izFke vihy vf/kdkjh lfpo] jktLFkku vkoklu 
e.My ] ds le{k vihy dj ldrk gS lkFk gh leku mn~ns'; ¼vihy½ ds fy, izko/kku 
vuqlkj f}rh; vihy vf/kdkjh vkoklu vk;qDr] jktLFkku vkoklu e.My gSA  

18. vf/kfu;e  esa of.kZr vuqlkj izFke vihy vf/kdkjh ds le{k vihy djus gsrq fu/kkZfjr Qhl 
:i;s 2500@& gS] tks vihydrkZ dks vihy ds lkFk cSad Mªk¶V ds :i esa ¼tks lfpo] 
jktLFkku vkoklu e.My] t;iqj ds uke ns; gks½ layXu djuh gksxhA f}rh; vihy; 
vf/kdkjh ds le{k vihy djus gsrq :i;s 10000@& fu/kkZfjr gSA  

19. Successful bidder should be execute the agreement on Non-Judicial stamp on 0.25% of Order 

Value  before issue of work order.  

20. We agree to abide by all the conditions mentioned in this Bid Notice issued by the Bid 

documenting Authority and also the further conditions of the said Bid Notice given in the 

attached sheets (all the pages of which have been signed by us in token of acceptance of the 

terms mentioned therein). 

21. SPECIAL INSTRUCTION AND INFORMATION FOR BIDDERS  

1. The Bid Documents Shall be Submitted as per procedure Laid Down in the Bid Document, 

Earnest Money Deposit, Tender fee, and e-tender PROCESSING fee shall be Submitted 

Physically in PM. Cell Head Office, Rajasthan Housing Board, Joyti Nagar, Jaipur. If these 

are not received in time as specified in the NIT, The Bid shall be rejected.  

2. ALTERNATIVE BID DOCUMENTS ARE NOT ACCEPTABLE.  

3. RHB RESERVES THE RIGHT TO QUALIFY / DISQUALIFY ANY APPLICANT WITHOUT 

ASSIGNING ANY REASON.  

22. AFFIDAVIT OF NO CASE IN POLICE/ COURT IS PENDING AGAINST WORKER 
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BIDDING PROCESS AND SUBMISSION  

 

*If any gazette holiday occurs on any of the above mentioned dates, the event's date would 

automatically shift to the next working day with same schedule.  

 

• A letter of authority duly signed by an authorized signatory form the company the 

bidder claims to represent, stating that the bid has been prepared with the completed 

knowledge of the company, and that the company will honor all commitments made 

as part of the bid if they receive the work order.   

• Compliance of terms, with any deviation clearly indicated in remarks & brought in 

separate deviation sheets. The bidder should carefully fill up the all the checklist 

provided as part of the Bid Documents. 

• Checklist with proposal for assessment of the Eligibility criteria.  

• All rates shall be fixed and shall not be subject to escalation of any description. The 

rates must be quoted as per the price provided e-proc portal in BoQ file ONLY.  

ELIGIBILITY CRITERIA  

1. The bidder firm must have a minimum turnover of Rs. 50 lakhs during the last three financial 

years consecutively 2019-20, 2020-21 and 2021-22 or 1.50 crore cumulative duly certified by 

chartered Accountant.   

2. The firm should have at least one work order awarded by any Institute / Public under Taking / 

Government Sector/RHB with total work order value of minimum Rs. 50.00 lacs in last three 

years.   

3. The bidder must have 5 years experience for providing Manpower professionals to any Govt. 

department/ PSU/ Bank. Preference will be given to those firms who have supplied manpower 

in Rajasthan Housing Board in last 1 year.  

4. Bidder should be registered with :  

• Labor Department :- Registration certificate with State Labor Department. 

• Income Tax Registration Valid TAN/PAN Number  

• PF & ESI registration. 

• GST registration 

5. Bidder should have Local office in Jaipur. GST Registration certificate should be submitted as 

proof. 

6. Required EMD enclosed with the Bid.  

 

Signature of  Bidder 
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** TECHNICAL BID **   Annexure - 1 

"e-Bid documents For Hiring Services of Social Media Expert , Multitask Worker , Project 

Engineer-Jr(Civil/Electrical), Skilled Helper/ Man power on Rate Contract" 

 

Bidder should indicate compliance with Serial Number of relevant document which has been attached 

with the bid as proof. Compliance from Sr. No. 01 to 08 is mandatory and any non compliance leads 

to disqualification in Bid. The proposals shall be submitted through e-bid system (e procurement 

system) this bid should be duly singed by an authorized signatory and should bear the inscription as 

given in the bid documents notice   

S. 

No. 

Eligibility Criteria for the bidder Status  Page 

Number of 

relevant 

document  

1 Name of The Agency   

2 Authorized contact person &  Mobile No, E-Mail Yes / No  

3 Demand Draft / Banker's Cheque for Tender, Processing Fee and 
EMD  

Yes / No  

4 Bidder should have Local office in Jaipur. GST Registration 

certificate should be submitted as proof. 

Yes / No  

5 Bidder should be registered with :  

• Labour Department:- Registration certificate with State 

Labor Department. 

• Income Tax Registration Valid TAN/PAN Number  (copy 

of TAN/PAN Card ) 

• PF & ESI registration. (any other proof/ certificate 

which satisfy this requirement) 

• GST Registration 

 

Yes / No  

 

 

Yes / No  

 

Yes / No  

 

Yes / No 

 

6 The bidder firm must have a minimum turnover of Rs. 50 lakhs 

during the last three financial years consecutively 2019-20, 2020-

21 and 2021-22 or 1.50 Crore cumulative duly certified by 

chartered Accountant.   

Yes / No  

7 The bidder must have 5 years experience for providing Manpower 

professionals to any Govt. department/ PSU/ Bank. Preference will 

be given to those firms who have supplied manpower in Rajasthan 

Housing Board in last 1 year. 

Yes / No  

 

8 

The firm should have at least one work order awarded by any 

Institute / Public under Taking / Government Sector/RHB with 

total work order value of minimum Rs. 50.00 lacs in last three 

years.   

Yes / No  

 

Signature of  Bidder 
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Annexure - 2 

Performa for Monthly Attendance Certificate 

This is  to  cert ify that following Social Media Expert , Multitask Worker , Project 

Engineer-Jr.(Civil & Electrical), skilled services were provided as per specified 

qualification and experience of the order No............. Dated....................  for the 

month for ...............  Year............... 

The details are as under:- 

S. No. Type of Professional 

Manpower Services 

No. of Day 

Absent 

Signature of Concern officer 

1 2 3  

    

    

    

    

    

    

 

 

 

Signature's of Authorized  

Representative of the firm  

With Seal and Date 

.............................................For Official Use.......................................................... 

This is certified that the attendance as submitted by the firm is correct as above. The 

professionals delivered the work as assigned satisfactorily. 

 

Name and Signature of OIC  

                              With Seal and Date 
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Annexure A : Compliance with the Code of Integrity and No Conflict of Interest  

Any person participating in a procurement process shall -  

(a)  not offer any bribe, reward or gift or any material benefit either directly or indirectly in exchange for an 

unfair advantage in procurement process or to otherwise influence the procurement process; 

(b) not misrepresent or omit that misleads or attempts to mislead so as to obtain a financial or other benefit or 

avoid an obligation;  

(c) not indulge in any collusion, Bid rigging or anti-competitive behavior to impair the transparency, fairness 

and progress of the procurement process;  

(d) not misuse any information shared between the procuring Entity and the Bidders with an intent to gain unfair 

advantage in the procurement process;  

(e) not indulge in any coercion including impairing or harming or threatening to do the same, directly or 

indirectly, to any party or to its property to influence the procurement process; (I) not obstruct any 

investigation or audit of a procurement process;  

(g) disclose conflict of interest, if any; and  

(h) disclose any previous transgressions with any Entity in India or any other country during the last three years 

or any debarment by any other procuring entity.  

Conflict of Interest:- 

The Bidder participating in a bidding process must not have a Conflict of Interest.  

A Conflict of Interest is considered to be a situation in which a party has interests that could improperly 

influence that party's performance of official duties or responsibilities, contractual obligations, or compliance 

with applicable laws and regulations. 

 i . A Bidder may he considered to be in Conflict of Interest with one or more parties in a bidding process if, 

including but not limited to:  

a. have controlling partners/ shareholders in common; or  

b. receive or have received any direct or indirect subsidy from any of them; or  

c. have the same legal representative for purposes of the Bid; or  

d. have a relationship with each other, directly or through common third parties, that puts them in a position 

to have access to information about or influence on the Bid of another Bidder, or influence the decisions 

of the Procuring Entity regarding the bidding process; or  

e. the Bidder participates in more than one Bid in a bidding process. Participation by a Bidder in more than 

one Bid will result in the disqualification of all Bids in which the Bidder is involved. However, this does 

not limit the inclusion of the same subcontractor, not otherwise participating as a Bidder, in more than 

one Bid; or  

f. the Bidder or any of its affiliates participated as a consultant in the preparation of the design or technical 

specifications of the Goods, Works or Services that are the subject of the Bid; or  

g. Bidder or any of its affiliates has been hired (or is proposed to be hired) by the iv‘ Procuring Entity as 

engineer-in-charge/ consultant for the contract.  
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Annexure B : Declaration by the Bidder regarding Qualification 

Declaration by the Bidder 

 In relation to my/our Bid submitted to  ................................... for procurement of 

....................... in response to their  Notice Inviting Bids No ..................   Dated .................  I / we 

hereby declare under Section 7 of Rajasthan Transparency in Public Procurement Act, 2012, that : 

1. I/we Possess the necessary professional, technical, financial and Managerial resources and 

competence required by the Biding Document issued by the Procuring Entity;  

2. I / we have fulfilled my/our obligation to pay such of the taxes payable to the Union and the 

State Government or any local authority as specified in the Bidding Document ; 

3. I/we are not insolvent, in receivership, bankrupt or being wound up, not have my/our affairs 

administered by a court or a judicial officer, not have my/or business activities suspended and 

not the subject of legal proceedings for any of the foregoing reasons;  

4. I / we do not have, and our directory and officers not have, been convicted of any criminal 

offence related to my/our Professional conduct or the making or false statements or 

misrepresentations as to my / our qualifications to entire into a procurement contact within a 

period of  three years preceding the commencement of this procurement process, or not have 

been otherwise disqualified pursuant to debarment proceedings; 

5. I / We do not have a conflict of interest as specified in the Act, Rules and the Biding 

Document, which materially affects fair competition;  

 

 Date :     Signature of bidder  

 Place      Name : 

      Designation: 

      Address :  
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Annexure C : Grievance Redressal during Procurement Process 

The designation and address of the First Appellate Authority is _________  

The designation and address of the Second Appellate Authority is _________ 

(I) Filing an appeal 

If any Bidder or prospective bidder is aggrieved that any decision, action or omission of the 

Procuring Entity is in contravention to the provisions of the Act or the Rules or the Guidelines 

issued there under, he may file an appeal to First Appellate Authority, as specified in the 

Bidding Document within a period of ten days from the date of such decision or action, 

omission, as the case may be, clearly giving the specific ground or ground on which he feels 

aggrieved:  

Provided that after the declaration of a Bidder as successful the appeal may he filed only by a 

Bidder who has participated in procurement proceedings: 

Provided further that in case a Procuring Entity evaluates the Technical Bids before the opening 

of the Financial Bids, an appeal related to die matter of Financial Bids may be filed only by a 

Bidder whose Technical Bid is found to be acceptable. 

(2) The officer to whom an appeal is filed under para (1) shall deal with the appeal as 

expeditiously as possible and shall endeavour to dispose it of within thirty days from the date of 

the appeal. 

(3) If the officer designated under para (I) fails to dispose of the appeal filed within the  

period specified in para (2), or if the Bidder or prospective bidder or the Procuring Entity is 

aggrieved by the order passed by the First Appellate Authority, the Bidder or 

prospective bidder or the Procuring Entity, as the case may be, may file a second appeal to 

Second Appellate Authority specified in the Bidding Document in this behalf within 

fifteen days from the expiry of the period specified in para (2) or of the date of receipt of the 

order passed by the First Appellate Authority, as the case may be. 

(4) Appeal not to lie in certain cases  

No appeal shall lie against any decision of the Procuring Entity relating to the following 

matters, namely:- 

(a) determination of need of procurement; 

(b) provisions limiting participation of Bidders in the Bid process; 

(c) the decision of whether or not to enter into negotiations; 

(d) cancellation of a procurement process; 

(e) applicability of the provisions of confidentiality. 
 

(5) Form of Appeal 
 

(a) An appeal under para (I) or (3) above shall be in the annexed Form along with as 

many copies as there are respondents in the appeal. 
 

(b) Every appeal shall be accompanied by an order appealed against, if any, 

affidavit verifying the facts stated in the appeal and proof of payment of fee. 
 

(c) Every appeal may be presented to First Appellate Authority or Second Appellate 

Authority, as the case may be, in person or through registered post or authorised 

representative. 
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 (6) Fee for filing appeal 
 

(a) Fee for first appeal shall be rupees two thousand five hundred and for second "appeal 

shall be rupees ten thousand, which shall be non-refundable. 
 

(b) The fee shall be paid in the form of bank demand draft or banker's cheque of a Scheduled 

Bank in India payable in the name of Appellate Authority concerned. 
 

 (7) Procedure for disposal of appeal 
 

(a) The First Appellate Authority or Second Appellate Authority, as the case may he, 

upon filing of appeal, shall issue notice accompanied by copy of appeal, affidavit 

and documents, if any, to the respondents and fix date of hearing. 
 

(b) On the date fixed for hearing, the First Appellate Authority or Second Appellate 

Authority, as the case may be, shall,- 

    (i)  hear all the parties to appeal present before him; an 

   (ii) peruse or inspect documents, relevant records or copies thereof relating to

 matter. 

(c) After hearing the parties, perusal or inspection of documents and relevant records or 

copies thereof relating to the matter, the Appellate Authority concerned shall pass an 

order in writing and provide the copy of order to the parties to appeal free of cost. 
 

(d) The order passed under sub-clause (c) above shall also be placed on the State Public 

Procurement Portal. 

 

Signature of  Bidder 
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Annexure D : Additional Conditions of Contract  

1. Correction of arithmetical errors  

Provided that a Financial Bid is substantially responsive, the Procuring Entity will correct arithmetical 

errors during evaluation of Financial Bids on the following basis: 

(i) if there is a discrepancy between the unit price and the total price that is obtained by multiplying 

the unit price and quantity, the unit price shall prevail and the total .price shall be corrected, 

unless in the opinion of the Procuring Entity there is an obvious misplacement of the decimal 

point in the unit price. in which case the total price as quoted shall govern and the unit price 

shall be corrected;  
 

(ii)  if there is an error in a total corresponding to the addition or subtraction of subtotals, the 

subtotals shall prevail and the total shall he corrected; and  
 

(iii)  if there is a discrepancy between words and figures, the amount in words-shall prevail, unless 

the amount expressed in words is related to an arithmetic error, in which case the amount in 

figures shall prevail subject to (1) and (ii) above. If the Bidder that submitted the lowest 

evaluated Bid does not accept the correction of errors, its Bid shall he disqualified and its Bid 

Security shall be forfeited or its Bid Securing Declaration shall be executed.  
 

2. Procuring Entity's Right to Vary Quantities 
 

(i) At the time of award of contract, the quantity of Goods, works or services originally specified in 

the Bidding Document may be increased or decreased by a specified percentage, but such 

increase or decrease shall not exceed twenty percent, of the quantity specified in the Bidding 

Document. It shall be without any change in the unit prices or other terms and conditions of the 

Bid and the conditions of contract.  
 

(ii) If the Procuring Entity does not procure any subject matter of procurement or procures less than 

the quantity specified in the Bidding Document due to change in circumstances, the Bidder shall 

not be entitled for any claim or compensation except otherwise provided in the Conditions of 

Contract.  
 

(iii) In case of procurement of Goods or services, additional quantity may be procured by placing a 

repeat order on the rates and conditions of the original order. However, the additional quantity 

shall not be more than 25% of the value of Goods of the original contract and shall be within 

one month from the date of expiry of last supply. If the Supplier fails to do so, the Procuring 

Entity shall be free to arrange for the balance supply by limited Bidding or otherwise and the 

extra cost incurred shall he recovered from the Supplier. 
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FORM No I 

[See rule 83] 

 

Memorandum of Appeal under the Rajasthan Transparency in Public Procurement 

Act, 2012 

Appeal No .....................of ................................  

Before the............................. (First / Second Appellate Authority) 

I. Particulars of appellant: 

 (i) Name critic appellant: 

 (ii) Official address, if any: 

(iii)  Residential address, 

2. Name and address of the respondent(s): 

(i)  

(ii)  

(iii)  

3. Number and date of the order appealed against and name and 

designation of the officer / authority who passed the order (enclose 

copy), or a statement ors decision, action or omission of 

the Procuring Entity in contravention to the provisions of the Act by 

which the appellant is aggrieved: 

4. lithe Appellant proposes to be represented 

by a representative, the name and postal address of the representative  

5. Number of affidavits and documents enclosed with the appeal: 

6. ..........................................................Grounds Of appeal: 

.................................................................................................................................................................... 

..................................................................................................................................................................

..........................................................................................................................................................(Sup

ported by an affidavit) 

   

7.  .................................................................................................................................................... Prayer : 

Place  :- .................................. 

Date  .................................... 

 

Appellant's Signature 
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<<<< NOTE : It is Sample of BoQ sheet ONLY, Not to be submit/ enclosed in  

“Technical Bid Document” ONLY fill in online BoQ XLS sheet. >>>>>>> 

 

 

S.

No.
Office/ Location

Approx 

No of 

Gauds

Units

Approved 

Rate as per 

Labour 

Department, 

Per Man/ Per 

Month 

Offer BASIC 

RATE 

(Service 

Charge in % 

on Col No. 6)

Service 

Charge 

in 

Amount)

ESI Rate 

03.25%

EPF 

Rate @ 

13%

TOTAL 

AMOUNT

Rs.      P

TOTAL 

AMOUNT 

In Words

1 2 3 4 5 6 7 8 9 10 11

1 Social Media Expert/ MIS Manager 4 each 25000 0.00% 0 813 3250 29063

2 Multitask Worker 27 each 15000 0.00% 0 488 1950 17438

3 Project Engineer-Jr(Civil) 25 each 20000 0.00% 0 650 2600 23250

4 Project Engineer-Jr(Electrical) 2 each 20000 0.00% 0 650 2600 23250

5 Skilled Helper 64 each 8280 0.00% 0 269 1076 9625

6 Gardner 2 each 8280 0.00% 0 269 1076 9625

7 Diesel Mechanic 1 each 8280 0.00% 0 269 1076 9625

Total in Figures 125

Quoted Rate in Figures

Quoted Rate in Words

PRICE SCHEDULE

BoQ"
Tender Inviting Authority:Secretary, Rajasthan Housing Board, Jaipur

Name of Work: Hiring of Manpower for Social Media Expert, Multitask Worker, Project Engineer-Jr(Civil & Electrical), Skilled Helper/ Gardner/ Diesel Mechanic 

on Rate, Firm should Bid only Service Charge in % in Column No. 6 Only

Contract No:  

GST IF APPLICABLE to be PAID EXTRA

 

  


