




jktLFkku vkoklu e.My] t;iqj 

jktLFkku vkoklu e.My]t;iqj esa dEI;wVj e; vkWijsVj o Bsds ij  
dkfeZdks dks vuqcU/k ij fy;s tkus ds lEcU/k esa 'krZsa 

 

 jktLFkku vkoklu e.My }kjk dEI;wVj ;wfuV e; fizUVj ,oa vkWijsVj o Bsds ij 
dkfeZdks dks vuqcU/k ij miyC/k djkus gsrq vuqHkoh ,oa l{ke QeksaZ dk iSuy rS;kj fd;k 
tkuk gSA tks QesaZ mDr {ks= esa dk;Z dj jgh gS rFkk e.My }kjk fu/kkZfjr 'krZsa iwjh djrh 

gks] viuk izLrko vku ykbu http://eproc.rajasthan.gov.in fnukad 20@08@2018 dks 
nksigj 6-00 cts rd Hkjk tk ldrk gSA 

iSuy gsrq ftu fufonknkrk dh fufonk Lohdkj dh tkosxh mls fyf[kr vuqcU/k djuk gksxk 
,oa fu/kkZfjr vof/k ds Hkhrj dEI;wVj ;wfuV e; fizUVj ,oa vkWijsVj o Bsds ij dkfeZdks dks 
vuqcU/k ij miyC/k djuk gksxkA vuqcU/k izkjEHk esa 1 o"kZ dh vof/k ds fy;s gksxkA vuqcU/k 
dh 'krZs fuEu izdkj gksxh%& 

bZ&Vs.Mfjax ls lacaf/kr fu;e 'krZs ,oa lwpuk 

fufonk izi= http://eproc.rajasthan.gov.in ls MkmuyksM fd;k tk ldrk gSA bu 
fufonkvksa esa Hkkx ysus okys fufonknkrk fufonk dks bysfDVªksfud QkWjesV esa blh osclkbZV ij 
tek djkosaA  

1- fufonknkrk dks fufonk QkeZ 'kqYd ,oa /kjksgj jkf'k udn tek jlhn@cSadj 
pSd@fMek.M Mªk¶V HkkSfrd :i ls jktLFkku vkoklu e.My t;iqj ds i{k dk 
rduhdh fcM [kqyus ls ,d fnol iwoZ fu/kkZfjr fnukad dks o le; ij tek 
djkuk vko';d gSA  

2- foÙk foHkkx] jktLFkku ds vkns'k la[;k ,Q¼1½,Q-Mh-@th,Q,.M ,-vkj@2007 
fnukad 30-09-2011 ifji= uEcj 19@2011 ds vuqlkj 50-00 y[k :- rd dh 
jkf'k ds dk;ksZ ds fy, 500@& ,oa 50 yk[k ls vf/kd dk;ksZ ds fy, 1000@& 
:- izkslsflax Qhl dh jkf'k fufonk 'kqYd ds vfrfjDr e; th0,l0Vh0 nsuh 
gksxhA bl jkf'k dk fMek.M Mªk¶V eSusftax Mk;jsDVj vkj-vkbZ-,l-,y-] t;iqj ds 
i{k esa HkkSfrd :i ls dEI;wVj izdks’B] jktLFkku vkoklu e.My] t;iqj ds 
dk;kZy; esa rduhdh fcM [kqyus dh fnukad ls ,d fnu iwoZ fu/kkZfjr 
fnukad@le; rd tek djkuk vko';d gSA  

3- fufonk izi=ksa gsrq vkosnu@MkmuyksM dh vof/k fnukad 20-07-2018 dks 3-00 cts 
ls fnukad 20-08-2018 dks lkW; 6-00 cts rd gksxhA  



(i) fufonk izi=ksa dks bysDVªksfud QkWjesV esa osclkbV http://eproc.rajasthan.gov.in  

ij fnukad 20-08-2018 dks lkW; 6-00 cts rd tek djk;s tk ldrs gSA 
izkIr rduhdh fufonk,sa bysfDVªksfud QkWjesV esa osclkbV 
http://eproc.rajasthan.gov.in  ij jktLFkku vkoklu e.My] t;iqj dk;kZy; esa 
mifLFkr fufonknkrkvksa ;k muds izfrfuf/k;ksa ds lEeq[k fnukad 23-08-2018 
dks izkar% 11-00 cts [kksyh tkosxhA ;fn vifjgk;Z fLFkfr esa mDr le; 
fufonk,sa ugha [kksyh tk ldsxh rks lwpuk iV~V ij lwpuk pLik dh tk;sxhA  

(ii) fufonk ls lEcfU/kr leLr izfØ;k vkWuykbZu gksxhA  

(iii) rduhdh fufonkvksa esa lQy fufonknkrkvksa ds foRrh; fufonk izi= 
bysDVªksfud QkWjesV esa osclkbZV http://eproc.rajasthan.gov.in ij jktLFkku 
vkoklu e.My] t;iqj dk;kZy; esa l{ke lfefr }kjk [kksyh tkosxhA  

4- fufonknkrk ds fy, ;ksX;rk lwpuk rFkk fufonknkrk dh ik=rk] LisflfQds'ku 
dk;Z dh vuqekfur ek=k dk fooj.k] fu;e 'krsZ ,ao vU; fooj.k fufonk izi= esa 
of.kZr gSa] dk Hkyh&Hkkaafr v/;;u djuk vko';d gSA  

5- foRrh; fufonk [kksyus dh fnukad ls 90 fnol rd fufonk Lohd`fr gsrq ekU; 
jgsxhA ;fn fufonknkrk ml vof/k esa viuh fufonk vFkok 'krksZa esa fdlh izdkj 
dk la'kks/ku djrk gS vFkok viuh fufonk okil ysrk gS rks og Lohdk;Z ugha 
gksxh ,oa mldh /kjksgj jkf'k fu;ekuqlkj tCr dj yh tkosxh ,oa okafNr 
dk;Zokgh dh tk ldsxhA  

6- fdlh Hkh fufonk dks Lohdkj djus vFkok fcuk dkj.k crk;s fujLr djus ds 
leLr vf/kdkj e.My ds l{ke vf/kdkjh ds ikl lqjf{kr jgsaxsA  

7- bZ&Vs.Mfjax gsrq fufonknkrk gsrq funsZ'k %&  

(i)  bu fufonkvksa esa Hkkx ysus okys fufonknkrk izi=ksa dks baVjusV lkbZV 
http://eproc.rajasthan.gov.in , http://sppp.rajasthaŶ.goǀ.iŶ ,oa e.My osclkbZV 
http://urban.rajasthan.gov.in/rhb  ls MkmuyksM dj ldrs gSA  

(ii)   fufonkvksa esa Hkkx ysus okys fufonknkrk dks baVjusV lkbZV 
http://eproc.rajasthan.gov.in  ij jftLVMZ djokuk gksxkA vkWuykbZu fufonk esa 
Hkkx ysus ds fy, fMftVy lfVZfQdsV bUQkWesZ'ku VsDuksyksth ,DV 2000 ds 
rgr~ izkIr djuk gksxk tks bysfDVªksfud fufonk esa lkbZu ¼gLrk{kj½ djus gsrq 
dke vk;sxkA fufonknkrk mijksDr fMftVy lfVZfQdsV lhlh, }kjk Lohd`r 
,tsUlh ls izkIr dj ldrs gSa] ftu fufonknkrkvksa ds ikl iwoZ esa oS| 
fMftVy lfVZfQdsV gS u;k fMftVy lfVZfQdsV ysus dh vko';drk ugha gSa  



(iii)  fufonknkrkvksa dks fufonk izi= bySDVªksfud QkWjesV esa mijksDr osclkbZV ij 
fMthVy lkbZu ds lkFk izLrqr djuk gksxkA ftuds izLrko fMthVy lkbZu 
ds lkFk ugha gksaxs] muds izLrko Lohdkj ugha fd;s tkosxsaA dksbZ Hkh izLrko 
HkkSfrd QkeZ esa Lohdk;Z ugha gksxkA  

(iv)  vkWuykbZu fufonk,sa fu/kkZfjr fnukad ,oa le; ds vuqlkj [kksyh tkosxhA  

(v)  bysDVªksfud fufonk izi=ksa dks tek djkus ls iwoZ fufonknkrk ;g lqfuf'pr 
djs ysos fd fufonk izi=ksa ls lEcfU/kr lHkh vko';d nLrkostksa dh Ldsu 
dkWih fufonk izi=ksa ds lkFk vVsp dj nh xbZ gSSA vkWuykbZu izLrqr fd;s 
x;s nLrkostks ds vfrfjDr dksbZ Hkh nLrkost HkkSfrd :i ls Lohdkj ugha 
fd;s tkosaxsA dksbZ Hkh fufonk bysDVªksfudyh tek djkus esa fdlh dkj.k ls 
foyEc gks tkrk gS rks mldk ftEesnkj foHkkx ugha gksxkA  

(vi)  Vs.Mj ds izi=ksa dks vko';d :i ls lHkh lwfp;ksa dks lEiw.kZ Hkjdj 
vkWuykbZu ntZ djsaA  

(vii) vlqfo/kk ,oa loZj Mkmu gksus vFkok vU; rduhdh dkj.k@O;o/kku ls cpus 
ds fy, d`i;k vkosnu gsrq vafre fnukad dh izrh{kk ugha dj vfUre frfFk 
ls ;Fkksfpr le; iwoZ vkosnu djsaA  

(viii) leLr vkosnu fu/kkZfjr izi= esa gh djsaA  

 

fufonknkrk ds gLrk{kj e; lhy 
 

 lfpo 
jktLFkku vkoklu e.My 

t;iqj 
 
 

 



 

 

Rkduhdh o foRrh; fcM ds egRoiw.kZ fu;e o 'krsZ %&  

1- bZ&izksD;ksjesaV ds ek/;e ls fufonk izLrqr djus dh vafre fnukad 20-08-2018 
le; lkW; 6-00 cts rd gksxhA dksbZ Hkh fufonk HkkSfrd :i ls Lohdk;Z ugha 
gksxhA  

2- rduhdh o foRrh; fcM fnukad 23-08-2018 dks 11-00 cts jktLFkku vkoklu 
e.My] t;iqj esa [kksyh tksoxhA  

3- fufonk ls iwoZ jktLFkku vkoklu e.My ds dEI;wVj izdks"B esa fyQkQs esa fufonk 
“kqYd ] /kjksgj jkf'k o izkslsflax Qhl dk fMek.M Mªk¶V j[kuk gksxkA  

4- fcM ds lkFk fuEukuqlkj nLrkostksa dh vfuok;Zr% iwfrZ djsa ,oa Ldsu dj viyksM 
layXu djsa &  

(i)   fufonk 'kqYd] vekur jkf'k udn@cSadj@pSd Mªk¶V rFkk izkslsflax Qhl 
dk fMek.M Mªk¶V vko';d rduhdh izi= HkkSfrd :i ls Hkh rduhdh fcM 
[kksyus ls iwoZ bl dk;kZy; esa izLrqr djuk gksxkA  

(ii) l'krZ fufonk,sa ekU; ugha gksxhA  

(iii) fufonk esa okafNr izek.k&i= ¼dsUnzh; mRikn 'kqYd foHkkx esa th,lVh iath;u 
izek.k i=] Je foHkkx dk 'kkWi ,Dr ykbZlsal] isu dkMZ vkfn½ vU; 
vko';d nLrkost tks vko';d gks layXu djus gksaxsA  

(iv) AŶŶeǆure A,B,C & D dh  iwfrZ dj layXu djuk gksxkA  

(v) Qhl fcM o rduhdh fcM izFke bysDVªksfud fyQkQs esa fu/kkZfjr bysDVªksfud 
fufonk izk:i esa vafdr fd;s tkosaA  

(vi) foRrh; fcM ¼fufonk nj½ f}rh; bysDVªksfud fyQkQs esa fu/kkZfjr bysDVªksfud 
fufonk izk:i esa vafdr fd;s tkosaA  

 
fufonknkrk ds gLrk{kj e; lhy 



 

jktLFkku vkoklu e.My] t;iqj 
 

bZ&fuonk izi= 
fufonk la[;k %  computer/mvm/2018/61  fnukad % 10-07-2018 
 
 
fo"k; %& fdjk;s ij dE;wVj (along with trained personnel) ,oa Bsds ij vU; 
dkfeZdks dks vuqcU/k ij  12 ekg gsrq miyC/k djkusa okLrs vuqHkoh ,oa l{ke QeksaZ 
dk iSuy rS;kj fd;k tkuk gS okLrs fufonk izi= ¼vuqekfur dk;Z jkf’k 1-00 
djksM :i;s okf"kZd½ 
 

 

1- fufonk ¼cksyh½ izLrqr djus okyh QeZ dk uke rFkk Mkd dk iw.kZ irk %  ----------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------------ 

2- fuofnk dk;ZØe fuEukuqlkj gS &  

vkWuykbZu fufonk QkeZ MkmuyksM djus dh fnukad  
http://eproc.rajasthan.gov.in 

% fnukad 

20-07-2018 ls 20-08-2018 dks 

lkW; 6-00 cts rd  

vkWuykbZu fufonk QkeZ viyksM djus dh fnukad  % 20-07-2018 ls 20-08-2018 dks 

lkW; 6-00 cts rd 

vekur jkf’k] izkslsflax Qhl o Vs.Mj Qhl dk Mh-Mh- 

izLrqr djus dh vafre frfFk  

% 21-08-2018 

vkWuykbzu fufonk [kksyus dh fnukad  %  23-08-2018 izkr% 11-00 cts  
 

3- nwjHkk"k ua- STD Code ----------------- dk;kZy; ----------------------------------- fuokl ------------------------------------ 

eksckbZy ua0 --------------------------------------------------bZ&esy ------------------------------------------------------------------------- 

4- vf/kd`r izfrfuf/k dk uke ftlls lEidZ@lwpuk nh tk lds %  

uke ------------------------------------------------------------------- in ---------------------------------------------------------------------------- 

eksckbZy ua0 --------------------------------------------------bZ&esy ------------------------------------------------------------------------- 

 

 



 
 

5- cksyhnkrk@laosnd }kjk fofHkUu iathdj.k bR;kfn dk fooj.k fuEukuqlkj izLrqr 
fd;k tkosxk & 

Ø-la- fooj.k jft- la- o"kZ  iathdj.k 
fnukad  

layXu 
Øekad  

1- jktLFkku vuqcaf/kr Jfed 
¼fu;eu ,oa mUewyu½ vf/kfu;e 
1970 

    

2- deZpkjh Hkfo"; fuf/k vf/kfu;e] 
1952 

    

3- deZpkjh jkT; chek vf/kfu;e] 
1948 

    

4- oLrq ,oa lsok dj ;GSTͿ      
5- vk;dj ¼iSu ua0½     
6- laLFkku nqdku ,oa okf.kT; 

laLFkku vf/kfu;e 1958  
;k 

bf.M;u ikVZujf’ki ,DV 1932  
;k 

bf.M;u dEiuh ,DV 1956 ds 
vUrxZr  

    

 
6- fufonk 'kqYd dh jkf’k :- 1180@& ¼v{kjs X;kjg lks vLlh : ek=½ jlhn la[;k ----

---------------- fnukad ------------------- }kjk tek djk nh xbZ gS vFkok jktLFkku vkoklu 
e.My] t;iqj ds uke cSad Mªk¶V@cSad pSd ua- ---------------------------------- fnukad -------------------
-------- layXu gSA  

7- bZ&izkslsflax 'kqYd & :- 1180@& dk Mªk¶V MD RISL, Payble at Jaipur ds i{k esa 
ns;] Mh-Mh- la[;k ---------------------fnukad -------------------- layXu gSA  

8- fufonk jkf’k dk :- 200000@& v{kjs ¼Two Lac Only½¼/kjksgj jkf’k ds :i esa½ dk 
jktLFkku vkoklu e.My] t;iqj ds uke dk cSad Mªk¶V@ cSadj pSd@ udn la[;k 
la[;k ---------------------- fnukad ------------------layXu gSA  

9- fufonk lwpuk la[;k dEI;wVj@eSuikoj@2018@---------- fnukad ------------------------- esa 
of.kZr leLr 'krksZ dk ikyu djus ds fy, eSa@ge lger gS rFkk mDr fufonk 
lwpuk dh vU; 'krksZa tks layXu izi= esa nh xbZ gS ¼ftuds leLr i`"Bksa ij muesa 
of.kZr 'krksZ dks esjs@ gekjs }kjk Lohdkj fd, tkus ds izfrdLo:i eSaus@geus 
fMftVy gLrk{kj dj fn;s gS½ dk Hkh ikyu djus ds fy, eSa@ge legr gSA  



10- vuqekfur dEI;wVj 55 dh vko’;drk jgsxhA bl la[;k esa 50% rd dh o`f) vFkok 
deh dh tk ldrh gSA  

11- fufonknkrk ,dy LokfeRo dh QeZ gS vFkok lk>snkjh dh \  -------------------------------- 

12- ,dy@lk>snkjh LokfeRo dh gS rks Lokfe;ksa ds uke o irs %   

¼1½ ------------------------------------------------------------------------------------------------------------------------------------------------------- 
   --------------------------------------------------------------------------------------------------------------------------------------------------------    

¼2½ ------------------------------------------------------------------------------------------------------------------------------------------------------- 
   -------------------------------------------------------------------------------------------------------------------------------------------------------- 

13- fufonk izi= ij gLrk{kj djus okys O;fDr dk uke] irk o mldh QeZ@laLFkk esa 
fLFkfr & ------------------------------------------------------------------------------------------------------------------- 

14- viuh 'krsZ yxkus okys fufonknkrk dh njksa ij fopkj ugha fd;k tk;sxkA  

15- fufonkdkj viuh njsa BOQ esa gh vafdr djsaA  

?kks"k.kk 

mijksDr leLr njsa eSusa@geusa fufonk 'krksZ dk vPNh rjg ls v/;;u dj /;kuiwoZd 
Hkjh gSaA eq>s@gesa ;g Hkh Lohdkj gS fd v/;{k] jktLFkku vkoklu e.My] t;iqj dk 
fu.kZ; gekjs fy;s loksZifj gksxkA ;g Hkh izekf.kr fd;k tkrk gS fd gekjh QeZ mDr 
dk;Z gsrq ¼1½ dsUnzh; mRikn 'kqYd foHkkx esa GST iath;u ¼2½ Je foHkkx ¼3½ vk;dj 
foHkkx esa iathd`r gS rFkk QeZ }kjk okLro esa mDr lsok,sa iznku dh tkrh gSa rFkk 
okafNr vuqHko gSA dsUnz ljdkj@fdlh jkT; ljdkj@cksMZ@fo’ofo|ky;@ 
Lok;Ùk’kk"kh laLFkk@fuxe vkfn ds }kjk gekjh QeZ dks CySd fyLV ugha fd;k gqvk 
gSA fu/kkZfjr izi= ͚A͛,  ͚B͛,  ͚C͛,  ͚D͛  eqgj ;qDr gLrk{kfjr layXu gSA  

 
fufonkdkj ds gLrk{kj 

e; eksgj ,oa Mkd dk irk  
fnukad ---------------------------- 
 
layXu %&  1- cSad Mªk¶V 
  2- iathdj.k dh LogLrk{kfjr QksVks izfrA   
   ¼v½ isu dkMZA 
   ¼c½ dsUnzh; mRikn 'kqYd foHkkx esa GST iath;u dh izfrA 

¼l½ Je foHkkx }kjk tkjh 'kkWi ,DV ykbZlsalA  
 

  3- izi= ,] ch] lh- o Mh-A  
 

gLrk{kj fufonknkrk  



 

fufonk ,oa lafonk dh  'krsZ  

izi= &x 

uksV & fufonk dks bZ&fufonk izLrqr djus ls iwoZ fuEu 'krksZ dks /;kuiwoZd i<+uk pkfg;s &  

^^v** bZ&fufonk Hkjuk %  

1- dksVs'ku] bZ&fufonk lwpuk esa fn;s x;s funsZ'kksa ds vuqlkj ;Fkksfpr :i ls bZ&fufonk 
esa Hkjdj viyksM djuh pkfg,A  

2- nj izfr dEI;wVj (along with trained Personnel) ,oa vU; LVkWQ dh izfrekg ls vafdr dh 
tkuh pkfg, ,oa vadks vkSj 'kCnksa nksuksa esa gh fy[kh tkuh pkfg,A  

3- fufonknkrk dks fufonk vkSj djkj dh 'krksZ vkSj izfrcU/kksa ¼layXu LisflfQds'ku½ dh 
Lohd`fr ds izrhd Lo:i fufonk ds izi= ,oa fufonk 'krksZ ds izR;sd i`"B ds vUr esa 
fMftVy gLrk{kj djus pkfg,A  

4- fu/kkZfjr le; ,oa fnukad ds i'pkr~ izkIr fufonk Lohdkj ugha gksxhA  

^^c** lkekU; 'krsZ %  

1- LFkkfir fd;s tkus okyh lHkh midj.k@dEI;wVj fof'k"Brk,sa rFkk vkWijsVj dh 
U;wure ;ksX;rk fu;ekuqlkj@fuEukuqlkj gksuh vko';d gSA dEI;wVj dh LFkkiuk ds 
iwoZ mudk fujh{k.k cksMZ ds la;qDr funs'kd ¼,l-,-½ vFkok muds }kjk vf/kd`r 
izkf/kdkjh }kjk djokdj ;g lqfuf'pr fd;k tk,xk fd dEI;wVj flLVe fu/kkZfjr 
LisflfQds'ku ds vuq:i gSA tgka flLVe fofgr LisflfQds'ku ds Lrj esa vuq:i 
ugha ik;k tk;sxk mls Lohdkj ugha fd;k tkosxkA  

(A) Manpower – The personnel should be graduate, should have knowledge to operate computer 
in Windows/ Linux environment, good knowledge/practice in Word Processor, Spread Sheets 
and Internet operations and other office related computer operations and should have sufficient 
speed of typing in Hindi and English.  

(B) Computer – Intel Core i3 / Equivalent AMD based Computer or higher speed, RAM 2 /4 GB 
or Higher, Hard disk 250 GB or more, 15” Monitor/ TFT or bigger, 10/100/1000 MBPS LAN 
Card, CD/DVD Writer, Standard Keyboard, Optical Mouse, Standard Serial, parallel & USB 
ports Windows 7 or Higher. Anti Virus, Preinstalled MS Office. Responsibility of software 
licence will be borne by the  contractor.  

Printer – Black and White laser printer with speed 15 ppm or more. For specific needs, Dot 
Matrix / Inkjet printer may be taken in lieu of laser printer. (Printer Preference HP 1020 series, 
Canon 2900 Series, Samsung 1640 series)  

UPS – Online / Offline UPS for above Computer and Printer with 30 minutes battery backup.  



2- ProjeĐt AssoĐiate rFkk SeĐretarial AssistaŶt/DEO dh U;wure ;ksX;rk fuEukuqlkj gksuh 
vko';d gSA 

 Post Project Associate Post-2 

 CoŶsolidated 
ReŵuŶeratioŶ 

Rs Ϯϱ,ϬϬϬ/-per ŵoŶth Approǆ.  AŶŶual iŶĐrease @ ϯ% of reŵuŶeratioŶ ŵaǇ ďe 
graŶted, suďjeĐt to perforŵaŶĐe. 

 EsseŶtial 
QualifiĐatioŶ 

Graduate iŶ Đoŵputer sĐieŶĐe or IT. 

 EǆperieŶĐe  At least Ϯ Ǉears ǁork eǆperieŶĐe iŶ the releǀaŶt field. 
 Forŵal traiŶiŶg iŶ It/ŵoďile appliĐatioŶs. 
 EǆperieŶĐe iŶ ǁorkiŶg ǁith teĐhŶologǇ aŶd softǁare appliĐatioŶ support. 
 Preǀious eǆperieŶĐe iŶ ǁorkiŶg ǁith froŶt liŶe ǁorkers of GoǀerŶŵeŶt 

DepartŵeŶt aŶd traiŶiŶg oŶ IT/Moďiles/ Coŵputer. 
 Good oral aŶd ǁritteŶ ĐoŵŵuŶiĐatioŶ skills iŶ loĐal laŶguage. 
 Coŵputer literaĐǇ ŵust.   

 Desiraďle  PG Degree iŶ Đoŵputer SĐieŶĐe or IT ǁith ϯ Ǉears' eǆperieŶĐe iŶ 
appliĐatioŶ ŵaiŶteŶaŶĐe aŶd support. 

 ProǀeŶ aďilitǇ to suĐĐessfullǇ haŶdle ŵultiple tasks 
ǁithiŶateaŵ eŶǀiroŶŵeŶt aŶd great atteŶtioŶ to. detail. 

 Proďleŵ solǀiŶg skills ŵust. 
 ToR  User aĐĐouŶt ŵaŶageŵeŶt, iŶĐludiŶg updatiŶg roles aŶd perŵissioŶs. 

 Master data ŵaŶageŵeŶt aŶd updatiŶg. 
 SǇsteŵ adŵiŶistratioŶ. 
 ProǀisioŶ of support to state leǀel offiĐial iŶ usiŶg CAS ǁeď appliĐatioŶ. 
 CoordiŶatioŶ ǁith OEMs, teleĐoŵ ĐoŵpaŶies, etĐ. oŶ issue resolutioŶ. 
 TraiŶiŶg of helpdesk. 
 EsĐalatioŶ of issues to Softǁare DeǀelopŵeŶt AgeŶĐǇ as Ŷeeded. 
 ProǀisioŶ of geŶeral appliĐatioŶ support i.e. solǀes issues esĐalated froŵ 

CirĐle leǀel iŶ regard to Moďile appliĐatioŶ or reportiŶg. 
 MaŶageŵeŶt of ǁeď appliĐatioŶ i.e. eǆteŶds user ŵaŶageŵeŶt support. 

set aŶd update Ŷeǁ roles aŶd perŵissioŶs aŶd release Ŷeǁ apps for 
auto-update. 

 MaŶageŵeŶt of additioŶ aŶd reŵoǀal of users froŵ sǇsteŵ. 
 Data aŶalǇsis aŶd kŶoǁledge eǆtraĐtioŶ. 
 AŶǇ other tasks that ŵaǇ ďe assigŶed ďǇ the JoiŶt DireĐtor. 

 Post  Secretarial Assistant/DEO Post- 2 

 CoŶsolidated 
ReŵuŶeratioŶ 

 Rs. ϭϱ,ϬϬϬ/- per ŵoŶth Approǆ. AŶŶual iŶĐrease ϯ% of reŵuŶeratioŶ 
ŵaǇ ďe graŶted. suďjeĐt to perforŵaŶĐe. 

 EsseŶtial 
QualifiĐatioŶ 

 GraduatioŶ iŶ aŶǇ disĐipliŶe ǁith ŵiŶiŵuŵ ϱϬ% ŵarks 

 EǆperieŶĐe  TǇpiŶg skill of ďoth HiŶdi ;at least ϯϬ ǁords per ŵiŶuteͿ aŶd EŶglish ;at 
least ϰϬ ǁords per ŵiŶuteͿ 

 Coŵputer skills, espeĐiallǇ iŶ the use of MS Word aŶd EǆĐel 
 At least Ϯ Ǉears of eǆperieŶĐe ǁorkiŶg ǁith goǀerŶŵeŶt or seŵi 

goǀerŶŵeŶt. puďliĐ SeĐtor UŶit or IŶstitutioŶs estaďlished uŶder aŶǇ 
Goǀt. DepartŵeŶt iŶ siŵilar kiŶd of ǁork/joď 

 Desiraďle  Degree iŶ Đoŵputer SĐieŶĐe or IT ǁith Ϯ Ǉears' eǆperieŶĐe iŶ data 
haŶdliŶg, iŶterŶet operatioŶ, iŶdepeŶdeŶtlǇ hold the projeĐt. 

 ToR  TǇpiŶg of letters /doĐuŵeŶts iŶ HiŶdi aŶd EŶglish 
 MaŶagiŶg aŶd ŵaiŶtaiŶiŶg of Đoŵputer Files aŶd doĐuŵeŶts iŶ the offiĐe 

Đoŵputers 
 Report ĐoŶsolidatioŶ aŶd reĐodiŶg 
 CheĐkiŶg of offiĐial e-ŵails, updatioŶ of ǁeďsite 
 AŶǇ other related aĐtiǀities of the projeĐt that ŵaǇ ďe assigŶed ďǇ the 

JoiŶt DireĐtor. 
 



3- fdjk;s ij dEI;wVlZ (along with trained Personnel) o dkfeZdks dh lsokvksa ds mikiu 
ds fy, fufonk esa njsa foRrh; fufonk izi= esa Hkjdj layXu dh tkuh gSA  

4- U;wure etnwjh vf/kfu;e 1948 ¼dsUnzh; vf/kfu;e 11] o"kZ 1948½ dks oS/kkfud 
izko/kkuksa dh vuqikyuk dk nkf;Ro lEcfU/kr laosnd dk gksxkA  

5- jktLFkku] vuqcfU/kr Jfed ¼fu;eu ,oa mUewyu½ vf/kfu;e] 1970 deZpkjh Hkfo’; 
fuf/k vf/kfu;e] 1952 ,oa deZpkjh jkT; chek vf/kfu;e] 1948 ds vUrxZr 
fu;ekuqlkj iathd`r laosnd gh mDr izdkj dh cksyh nLrkostksa ds lkFk lEcfU?kr 
mikiu laLFkk dks izLrqr dh tk;sxhA  

6- laosnd }kjk fu;ksftr Jfed dks etnwjh dk Hkqxrku vfuok;Z :i ls muds cSad 
[kkrksa esa gh fd;k tkosxkA lEcfU/kr laosnd }kjk fu;ksftr Jfedksa ds cSad [kkrs esa 
tek djkbZ jkf'k dk fooj.k lacaf/kr mikiu laLFkk dks vkxkeh ekg ds ekfld fcy 
ds lkFk vfuok;Z :i ls izLrqr fd;k tkosxkA Jfedksa ds cSad [kkrksa esa tek djkbZ 
xbZ jkf'k ds fooj.k ckcr~ mikiu laLFkku dh larqf"V gksus ij gh laosnd dks vkxkeh 
ekg ds fcy dk Hkqxrku fd;k tkosxkA    

7- Je foHkkx }kjk fu/kkZfjr U;wure etnwjh nj ds vuqlkj Jfedksa dks etnwjh ds 
Hkqxrku djus dk nkf;Ro lacaf/kr laosnd dk gksxkA  

8- Jfedksa dks fu/kkZfjr U;wure etnwjh dk Hkqxrku lqfuf'pr djus ds fy, lafonk 
vof/k ds nkSjku U;wure etnwjh nj esa Je foHkkx dh vf/klwpuk ds le;&le; ij 
o`f) gksus ij mikiu laLFkku }kjk laosnd dks c<+h gqbZ U;wure etnwjh dh lhek rd 
vUrj jkf’k dk Hkqxrku fd;k tk ldsxkA  

9- laosnd dks jkT;@dsUnz ljdkj dh uohure njksa ds vuqlkj vius leLr Jfedksa dk 
fu;ekuqlkj E.P.F o E.S.I. tek djkuk gksxk] ftlesa fu;ksftr Jfedksa dh etnwjh 
jkf'k ls dVkSfr vkSj laosnd dk va'knku 'kkfey gksxkA laosnd }kjk vius vkxkeh 
ekg ds fcy ds lkFk xr ekg ds isVs Jfedksa ds E.P.F o E.S.I. ds va'knku dh jkf'k 
fu;ekuqlkj tek djk;s tkus dh iqf"V esa lacaf/kr pkyku dh izfr izLrqr fd, tkus 
ij gh laonsd dks vkxkeh ekg ds fcy@fcyksa dk Hkqxrku fd;k tkosxkA  

10- jkT; esa ykxw Je fu;eksa ds vUrxZr vius leLr Jfedksa dk fu;ekuqlkj E.P.F ,oa  
E.S.I. tek djkus dk nkf;Ro laosnd dk gksxkA  

11- laosnd }kjk Jfedksa dks ns; jkf'k ij oLrq ,oa lsok dj (GST) dh jkf'k vfrfjDr 
:i ls ns; gksxhA lHkh izdkj ds djksa dks tek djokus dh ftEesnkjh laosnd dh gh 
gksxhA laosnd }kjk xr ekg esa tekj djk;s x;s oLrq ,oa lsok dj (GST) dh jkf'k 
tek djkus ds izek.k Lo:i pkyku dh izfr izLrqr ugha fd;s tkus ij vkxkeh ekg 
ds fcy oLrq ,oa lsok dj (GST) dk Hkqxrku ugha fd;k tk;sxkA mDr fLFkfr esa 



oLrq ,oa lsok dj (GST) ds lEcU/k esa mRiUu gksus okys fdlh Hkh izdkj ds nkf;Roksa 
ds fuoZgu dk mÙkjnkf;Ro laosnd dk gksxkA  

12- Je fof/k ds vUrxZr fu/kkZfjr fu;eksa] mifu;eksa o vf/klwpukvksa rFkk dsUnz@jkT; 
ljdkj }kjk le;&le; ij tkjh fd;s x;s fn'kk&funsZ'kksa dk ikyu djus dk 
nkf;Ro laosnd dk gh gksxkA Je fof/k ds vUrxZr fu/kkZfjr fu;eksa] mifu;eksa] 
vf/klwpukvksa] fn'kk&funsZ'kksa dh ikyuk ugha djus dh fLFkfr esa mlds@ifj.kkeksa 
@nkf;Roksa ds fy, laosnd Lo;a mÙkjnk;h gksxkA  

13- ;fn laosnd ,d dk;Z ij yxk;s x;s Jfedksa ds e/; dksbZ fookn mRiUu gksrk gS rks 
mldh izcU/kdh; ftEesnkjh laosnd dh gksxhA blds fy, mikiu laLFkk dk l{ke 
izkf/kdkjh U;wure etnwjh vf/kfu;e] 1948 ,oa jktLFkku vuqca/kr Jfed ¼fu;eu ,oa 
mUewyu½ vf/kfu;e] 1970 dk mfpr izdkj ls rFkk fu"BkiwoZd ikyu djus ds fy, 
mÙkjnk;h gksxkA  

14- fu;ksftr Jfedksa dks 240 fnol iw.kZ dj fy;s tkus ij vk|kSfxd fookn vf/kfu;e] 
1974 esa fofgr izko/kkuksa ds vuqlkj Je fu;ksftr Jfedksa dks gVkus] dk;ZewDr djus] 
uksfVl osru] NaVuh] eqvkotk vkfn nsus dk leLr mÙkjnkf;Ro laosnd dk gksxkA  

15- dk;Z lEiknu vof/k ds nkSjku ds lEcU?k@lanHkZ esa fdlh izdkj dh {kfriwfrZ ;k 
eqvkotk nsus bZ-,l-vkbZ- djokus@lkewfgd nq?kZVuk chek djkus bR;kfn dh ftEesnkjh 
,oa nkf;Ro laosnd dk gksxk] blds fy, mikiu laLFkku dh dksbZ ftEesnkjh ugha 
gksxhA  

16- ;fn laosnd }kjk fu;ekuqlkj fu/kkZfjr U;wure etnwjh dk Hkqxrku ugha fd, tkus 
dh f'kdk;r mikiu laLFkk dks izkIr gksrh gS rks mikiu laLFkk bl lEcU/k esa Je 
foHkkx dks vfuok;Z :i ls lwfpr djsxh] vkSj fu;ekuqlkj vko';d gksus dh fLFkfr 
esa laosnd dks Deďar djkus dh dk;Zokgh djsxhA   

17- fdjk;s ds dEI;wVj e; vkWijsVjksa o Bsds ij fn;s x;s dkfeZd dh lsok,sa dk;kZy; 
le;kuqlkj funsZf'kr LFkku@foHkkx esa dk;ZLFky ij nsuk gksxkA blds vfrfjDr cksMZ 
dks tc ftrus le; ds fy, vko';drk gksxh dkfeZd miyC/k djkuk gksxk U;wure 
vof/k ,d ekg gksxhA ;fn cksMZ dks dHkh yxk;s x;s dEI;wVj o dkfeZdks dh 
vko';drk ugha gksxh rks mls rRdky gVk;k tk ldsxkA mls okLrfod ftrus fnu 
mi;ksx fd;k mudk Hkqxrku ns; gksxkA  

18- ;fn lsok lacaf/kr dk;Z dh] mDr le; ls iwoZ@i'pkr~ vFkok jktif=r vodk'k ds 
fnu vko';drk iM+rh gS rks Hkh lsok iznku djuh gksxhA blds fy, cksMZ }kjk dksbZ 
vfrfjDr Hkqxrku ns; ugha gksxkA Bsds ij fn;s x;s dkfeZd ftudkss dk;Z ij yxk;k 
tkrk gS muds 'kS{kf.kd ;ksX;rk o vU; nLrkost QeZ dks izekf.kr dj tek djkus 
gksaxsA  



19- Bsds ij fn;s x;s dkfeZdks dk  vkpj.k vPNk gksuk pkfg, dksbZ f'kdk;r gksu ij 
fufonknkrk ftEesnkj gksxk o bl lEcU/k esa cksMZ }kjk fy;k x;k fu.kZ; vfUre o 
loZekU; gksxkA  

20- Bsds dh vof/k ds nkSjku cnys tkus okys dkfeZd vFkok e'khu dh 
;ksX;krkvska@fof'k"Vrkvksa dk lR;kiu djkus ij gh Hkqxrku ns; gksxkA  

21- fdjk;s ds Bsds ij fn;s x;s dkfeZdks dks leLr dk;Z fnolksa] vko';drk gksus ij 
vodk'k ds fnuksa dk;kZy; leLr iwoZ@i'pkr~ lacaf/kr vuqHkkx vf/kdkjh ds funsZ'k 
ij mifLFkr jguk gksxkA vkns'k dh vogsyuk djus ij :- 500@&  izfrfnu izfr 
dEI;wVj dVkSrh dh tk;sxhA  

22- ̂ ^dEI;wVj can jgus vFkok dEI;wVj miyC/k ugha djkus vFkok Bsds ij fn;s x;s 
dkfeZdks ds u gksus ij ns; jkf'k esa ls :- 500@& izfr dh dVkSrh dh tkosxhA**  

23- dk;Z ij yxk;s x;s dkfeZdks dks QeZ }kjk Lo;a ds Lrj ij ifjp; i= tkjh fd;s 
tkosaxs tks vkWijsVj dks dk;Z LFky ij lkFk j[kuk gksxkA  

24- dkfeZdks dks Hkqxrku ;ksX; jkf'k rFkk vU;q lqfo/kkvksa dk lEiw.kZ nkf;Ro laosnd dk 
gksxkA bl lEcU/k esa fdlh Hkh izdkj ds Je fookn ds lEcU/k esa cksMZ dks i{kdkj 
ugha cuk;k tk ldsxkA  

25- lsok iznku djus okys O;fDr;ksa }kjk vkns'k dh vogsyuk djus rFkk dk;Z larks"ktud 
ugha gksxk rks cksMZ ;k mlds fufnZ"V vf/kdkjh ds funsZ'k ij mudks gVk;k tk ldsxk 
rFkk rRdky mlds LFkku ij fu/kkZfjr ;ksX;rk ,oa vuqHko izkIr vU; dkfeZd dks 
miyC/k djkuk gksxkA  

26- lsok iznku djus okys QeZ dk dk;Z foHkkx dh vis{kk ds vuq:i larks"ktud u gksus 
dh fLFkfr esa cksMZ dks iw.kZ vf/kdkj gksxk fd og bl vuqca/k dks fdlh Hkh le; fcuk 
iwoZ uksfVl ds lekIr dj nsA  

27- ;fn fdlh Bsds ij fn;s x;s dkfeZdks }kjk dksbZ vfu;ferrk dh tkrh gS rks mldk 
iw.kZ mÙkjnkf;Ro fufonknkrk dk gksxkA  

28- fufonknkrk }kjk dk;Z ij miyC/k djk;s x;s Bsds ij fn;s x;s dkfeZdks }kjk cksMZ dk 
dEI;wVj esa j[kk MkVk@fjdkMZ yhd ugha djsaxs@Lo;a ds ikl dkWih dj ugha j[ksaxsA 
bldh iw.kZ ftEesnkjh laosnd dh jgsxhA cksMZ }kjk bl izdkj dksbZ izdj.k vkus ij 
QeZ@dE;wVj vkWijsVj ds fo:) dk;Zokgh dj ldsxk ftldh leLr ftEesnkjh QeZ 
dh jgsxhA QeZ dks pkfg;s fd miyC/k djk;s tkus okys dkfeZdks ls 'kiFk i= izkIr 
dj Lo;a ds ikl fjdkWMZ ij j[ksaA   



29- ftu vuqHkoh ,oa l{ke QeksaZ dk iSuy rS;kj fd;k tkosxk mldks dk;kZns'k tkjh gksus 
ds 5 fnol ds Hkhrj fyf[kr vuqca/k dj Bsds ij fn;s x;s dkfeZd ,oa dEI;wVj 
(along with trained Personnel) miyC/k djkus gksxsaA  

30- dEI;wVj flLVe dks lgh rjhds ls dk;Zjr fLFkfr esa la/kkfjr j[kus dh iw.kZ ftEesnkjh 
laosnd dh gksxhA blds fy, fdlh izdkj dk dksbZ vfrfjDr Hkqxrku ugha fd;k 
tkosxkA ;fn leLr vkfn dh vko';drk gksrh gS rks fyf[kr esa lwpuk nsdj mfpr 
le; esa ejEer djkus dh ftEesnkjh laosnd dh gksxhA ;fn ljEer esa ,d fnu ls 
vf/kd le; yxkus dh laHkkouk gksxh rks rc rd vU; midj.k yxkus dh O;oLFkk 
djuh gksxhA ,slh fLFkfr esa ;fn cksMZ }kjk dEI;wVj flLVe miyC/k djk;k tk dj 
dk;Z lEiknu djk;k tkrk gS rks ns; nj esa ls 30% dVkSrh djds Hkqxrku fd;k 
tkosxk] fLFkfr vuq:i vafre fu.kZ; lfpo cksMZ dk gksxkA  

31- ;fn dEI;wVj flLVe cksMZ dh larqf"V ds vuqlkj dk;Z ugha djrk gS rks fufonknkrk 
dks Bhd djkuk gksxkA fu/kkZfjr vof/k esa mls Bhd ugha djkus ij iUnzg fnu dk 
uksfVl nsdj lafonk fujLr (Repudiate) fd;k tk ldsxkA       

32- ;fn midj.kksa dh pksjh ;k fdlh vU; izdkj dk uqdlku gksrk gS rks mldh 
ftEesnkjh cksMZ dk;kZy; dh ugha gksxhA vr% laosnd pkgs rks midj.kksa dk chek 
djok ldrk gSA  

33- fufonknkrk bZ&fufonk izi= ds izR;sd i"̀B ij fMftVy gLrk{kj djsxk rFkk vUr esa 
fufonk dh leLr 'krksZ dks Lohdkj djus ds izek.k Lo:i fMftVy gLrk{kj djsxkA 
fufonkdkj }kjk izi= ds izR;sd i`"B ij fMftVy gLrk{kj bl ckr dks n'kkZ;saxs fd 
fufonkdkj us lHkh 'krksZ dks /;kuiwoZd i<+ fy;k gSA vr% fufonkdkj gks rks og 
fdlh Hkh dk;kZy; fnol esa dk;kZy; le; esa l{ke vf/kdkjh ls feydj izkIr dj 
ldrs gSA  

34- fufonknkrk }kjk fufonk dh 'krksZ ds foijhr vafdr dh xbZ dksbZ Hkh vfrfjDr 'krZ 
cksMZ dks ekU; ugha gksxhA  

35- fufonk izLrqr djrs le; /kjksgj jkf'k ,oa fufonk Lohd`r gksus ij vuqcU/k ls iwoZ 
vkns'k dh frfFk ls iSuy esa 'kkfey lHkh QeksZ dks 07 fnol esa 25000 : izfrHkwfr 
jkf'k tek djkuh gksxhA fufonk ds lkFk tek djkbZ /kjksgj jkf'k fu;ekuqlkj ykSVk 
nh tkosxhA bl jkf'k ij cksMZ }kjk dksbZ C;kt ns; ugha gksxhA izfrHkwfr jkf'k ,Q0Mh 
}kjk tek djokbZ tk;sxhA  

36- fufonk Lohd`r gksus dh fLFkfr esa lQy fufonknkrk dks fu/kkZfjr 'kqYd ds ukWu 
T;wfMf'k;y LVkEi isij ij fu/kkZfjr izk:i esa nj Lohd`fr i= tkjh gksus ds 7 fnu 
ds Hkhrj vuqca/k djuk gksxkA  



37- fizUVj esa iz;qDr gksus okyk u;k Vksuj lhYM iSd vkSfjtuy izFke ckj fufonknkrk 
}kjk fn;k tk;sxk] rRi'pkr~ cksMZ }kjk miyC/k djk;k tkosxkA  

38- vuqeksfnr lsokiznkrk ,tsalh dks Je fu;kstu fu;eksa dh ikyuk djuh gksxhA Je 
fu;kstu ds rgr~ mRiUu fdlh Hkh nkf;Ro gsrq cksMZ mÙkjnk;h ugha gksxkA  

39- QeZ dh U;wure nj vkus dk vk'k; dk;Z vkoaVu ugha gSA  

40- QeZ }kjk yxk;s x;s dEI;wVj vkWijsVj dh leLr ns;rk] nkf;Ro dk fuoZgu QeZ  
}kjk gh fd;k tkosxkA Qez ds vkWijsVj dks cksMZ ls fdlh Hkh izdkj dh 
fu;qfDr@ifjykHk ikus dk vf/kdkj ugha gksxkA  

41- Lohd`r fufonknkrk dks mudh fufonk Lohd`r gksus ij dkWUVsªDV yscj ¼jsX;wys'ku ,oa 
,cksys'ku½ ,DV] 1970 dh /kkjk 7 dh mi /kkjk ¼2½ rFkk ¼3½ ds v/khu cuk;s x;s 
fu;eksa ds v/khu iathdj.k vf/kdkjh ls iath;u izek.k i= izkIr dj 07 fnol esa 
lEink 'kk[kk esa izLrqr djuk gksxk] mlds i'pkr~ gh dk;kZns”k tkjh fd;k tkosxkA  

42- GST vfrfjDr ns; gksxk GST lEcUf/kr foHkkx esa tek djkdj jlhn izLrqr djus ij 
iquHkZj.k fd;k tk;sxkA  

43- fufonknkrk Bsds vFkok blds fdlh Hkkx dks fdlh vU; dks fdlh Hkh ifjfLFkfr esa 
gLrkarfjr@lcysV ugha dj ldsxkA  

44- viw.kZ ,oa okafNr lwpukvksa ds vHkko esa fufonkvksa dks fujLr@jn~n dj fn;k tk;sxkA  

45- cksMZ U;wure nj okyh QeZ dh fufonk dks Lohdkj djus ds fy, ck/; ugha gksxkA 
fdlh Hkh fufonk ;k fufonk ds Hkkx dks fcuk dkj.k crk;s jn~n djus dk iw.kZ 
vf/kdkj lfpo] jktLFkku vkoklu e.My] t;iqj dks gksxkA  

46- bZ&fufonk ds fcM dk lhycan fyQkQk ftl ij ^^fdjk;s ij dEI;wVj (along with 

trained Personnel)  o Bsds ij dkfeZdks gsrq bZ&fufonk** vafdr dj fnukad ------------------ 
dks vijkUg ----------------cts rd dEI;wVj izdks"B] jkyLFkku vkoklu e.My esa O;fDr 
:i ls vFkok Mkd }kjk tek djkbZ tk ldrh gSA fyQkQs esa Vs.Mj Qhl] /kjksgj 
jkf'k] ,oa izkslsflax 'kqYd ds Mh-Mh- rFkk vko';d rduhdh izi= Hkh j[ks tksosxsaA 
blds i'pkr~ izkIr fufonkvksa dks Lohdkj ugha fd;k tk;sxk rFkk bUgsa fcuk [kksys gh 
ykSVk fn;k tkosxkA  

47- fufonk,sa l{ke lfefr ds le{k vFkok vf/kd`r vf/kdkjh }kjk fnukad -------------- dks 
izkr% ------- cts [kksyh tkosxhA ftlesa fufonkdÙkkZ vFkok muds vf/kd`r izfrfuf/k 
mifLFkr jg ldrs gSaA ;fn vifjgk;Z dkj.k ls fu/kkZfjr le; ij fufonk ugha [kksyh 
tk ldsxh rks mldh lwpuk ^^lwpuk iV~V** ij pLik dh tkosxhA fufonknkrk Lo;a 
ds Lrj ij lEink 'kk[kk ls la'kksf/kr frfFk@le; dh tkudkjh izkIr dj ysa bl 
laca/k esa lwpuk nsus dh cksMZ dh ftEesnkjh ugha jgsxhA  



48- vuqcU/k dk;kZns'k esa funsZf'kr fnukad ls 7 ekg dh vof/k ds fy, gksxk ,oa larks"kizn 
dk;Z djus ij vkilh lgefr ls mls vkxs 3 ekg rd dh vof/k ds fy, c<+k;k tk 
ldsxkA  

49- midj.k LFkkfir djus ds fy, ,oa fctyh dh fQfVax@QuhZpj vkfn dh O;oLFkk 
cksMZ }kjk dh tkosxhA  

50- dEI;wVj lsokvksa ds fy;s fdlh Hkh izdkj dk vfxze Hkqxrku ugha fd;k tkosxkA  

51- Hkqxrku ekfld eghuk lekfIr ds ckn fu/kkZfjr izk:i esa fcy e; lHkh l{ke 
vf/kdkfj;ksa ds izek.khdj.k djokdj izLrqr djus ij fu;ekuqlkj TDS o vU; okafNr 
lHkh dVkSfr;ka dj fd;k tkosxkA  

52- leLr fof/kd dk;Zokgh] ;fn lafLFkr fd;k tkuk vko';d gks rks fdlh Hkh izdkj 
i{kdkj ¼cksMZ o Bsdsnkj½ }kjk t;iqj esa fLFkr U;k;ky;ksa esa gh is'k dh tk,xhA  

53- fdlh Hkh fufonk dks Lohdkj@vLohdkj djus dk vf/kdkj lfpo] jktLFkku vkoklu 
e.My] jktLFkku] t;iqj dk gksxkA  

54- fufonk njsa fufonk izkfIr dh vfUre frfFk ls 90 fnol rd ekU; gksxhA  

55- mijksDr 'krksZ ds earO; ckcr~ rFkk fu;e ,oa 'krsZ ftudk mYys[k blesa ugha gS] ds 
fy, jktLFkku yksx mikiu esa ikjnf'kZrk fu;e] 2013 ds izko/kku ykxw ekus tkosaxsA  

 

fufonknkrk ds gLrk{kj e; lhy 
 

 lfpo 
jktLFkku vkoklu e.My 

t;iqj 

 



djkj 
1- ;g djkj vkt fnukad ------------------------ dks ,d vksj --------------------------------------- ¼ftls blesa blds 

i'pkr~ ^^vuqeksfnr lsok iznkrk dgk x;k gS] bl vfHkO;fDr esa] tgka lanHkZ ds vuqdwy gksa] mlds 
okfjl] mÙkjkf/kdkjh] fu"iknd rFkk iz'kkld lfEefyr le>s tk;saxsA½ nwljh vks jktLFkku 
vkoklu e.My] jktLFkku t;iqj ds lfpo ¼ftUgsa blesa buds i'pkr~ ^^cksMZ** dgk x;k gS] ftl 
vfHkO;fDr esa] tgka lanHkZ ds vuqdwy gksa] mlds mÙkjkf/kdkjh rFkk vfHkgLrkafdr lfEefyr le>s 
tk;saxs½ ds chp lEiUu fd;k x;k gSA  

2- vuqeksfnr lsok iznkrk cksMZ dks mlds eq[;ky; ij rFkk lEiw.kZ jktLFkku esa ml ds 'kk[kk 
dk;kZy;ksa dks Hkh] cksMZ ds dk;kZns'k i= la[;k -------------------------fnukad ----- ds vuqlkj fdjk;s ij 
dEI;wVj (along with trained Personnel) o Bsds ij fn;s x;s dkfeZdks dh lsok,sa fufonk ,oa lafonk 
dh 'krksZ esa fn, x, rjhds ls Lohdr̀ njksa ij miyC/k djkus ds fy, cksMZ ls lger gks x;k gSA  

3- vuqeksfnr lsok iznkrk ds fuEukuqlkj bl djkj ds fu"iknu ds fy, izfrHkwfr ds :i esa jkf'k -------
------- ¼v{kjs ----------------------½ LFkk;h fu{ksi la[;k ---------------- fnukad ------------- tek djk nh gSA  

4- vr% vc ;g foys[k fuEufyf[kr dk lk{kh gS %&  

(i) cksMZ }kjk tkjh dk;kZns”k i= esa nh xbZ njksa ij fdjk;s ij dEI;wVj (along with trained 
Personnel)  o Bsds ij fn;s x;s dkfeZdks dh lsok,sa miyC/k djkus ij lfpo ds ekQZr cksMZ 
}kjk fd, tkus okys Hkqxrku ds izfrQy esa vuqeksfnr lsok iznkrk 1 o"kZ  dh vof/k esa 
fufonk ,oa lafonk dh 'krksZ esa fn;s x;s rjhds ls lsok,sa fof/kor~ miyC/k djkrk jgsxkA  

(ii) cksMZ }kjk tkjh fufonk lwpuk la[;k ----------------------------------------- fnukad --------- ls layXu 
bZ&fufonk gsrq lafonk dh 'krksZ rFkk bl djkj i= ls tqM+h 'krksZ dks bl djkj i= ds Hkkx 
ds :i esa fy;k gqvk le>k tkosxk rFkk ;s bl djkj i= ds fu"ikfnr djus okys i{kdkjksa 
ds fy, ekU; gksxhA  

5- cksMZ ,rn~ }kjk Lohdkj djrk gS fd ;fn vuqeksfnr lsok iznkrk Lohd`r njksa ij fdjk;s ij 
dEI;wVj (along with trained Personnel)  o Bsds ij fn;s x;s dkfeZdks dh lsok,sa fof/kor miyC/k 
djkrk jgsxk] mDr 'krksZ dk ikyu djsxk rFkk mUgsa cuk, j[ksxk rks cksMZ lfpo ds ek/;e ls 
vuqeksfnr lsok iznkrk dks fufonk esa nh xbZ 'krksZ ds vuqlkj ns; jkf'k dk Hkqxrku djk,xkA  

6- (i)  dEI;wVj can jgus ij ;k flLVe dh fdlh [kjkch ds dkj.k gks rks ns; jkf'k esa     izfrfnu 
500@& :i;s izfr dEI;wVj dh nj ls dVkSrh dh tkosxhA  

(ii) dEI;wVj flLVe dks lgh rjhds ls dk;Zjr fLFkfr esa la/kkfjr j[kus dh iw.kZ ftEesnkjh lsok 
iznkrk dh gksxhA blds fy, fdlh izdkj dksbZ vfrfjDr Hkqxrku ugha fd;k tkosxkA ;fn 
ejEer vkfn dh vko';drk gksrh gS rks fyf[kr esa lwpuk nsdj mfpr le; esa ejEer 
djus dh ftEesnkjh lsok iznkrk dh gksxhA ;fn ejEer esa nks fnu ls vf/kd le; yxus 
dh laHkkouk gksxh rks lsok iznkrk dks rc rd vU; midj.k yxkus dh O;oLFkk djuh 
gksxhA ;fn dk;Z can jgrk gS rks yxus okys le; dh :- 500@& izfrfnu izfr dEI;wVj 
dh nj ls dVkSrh dh tkosxhA  



(iii) dEI;wVj lsokvksa ds fy;s fdlh Hkh izdkj dk vfxze Hkqxrku ugha fd;k tkosxkA vodk'k 
fnolksa esa Hkh vko';drk iM+us ij dk;Z djkuk gksxk ftldk dksbZ vfrfjDr Hkqxrku ns; 
ugha gksxkA  

(iv) lsokiznkrk dks le;kuqlkj dk;Z iw.kZ djkuk gksxkA blds vfrfjDr dk;kZy; }kjk tc Hkh 
vko';drk gksxh o ftrus le; ds fy, gksxh lsoknrk dks fdjk;s ij dEI;wVj (along with 
trained Personnel)  o Bsds ij fn;s x;s dkfeZdks dks miyC/k djkuk gksxk] ftldh U;wure 
vof/k ,d ekg gksxhA  

(v) ;fn lsok lacaf/kr dk;Z dh dk;kZy; le; ls iwoZ@i'pkr~ vFkok jktif=r vodk”k ds 
fnu vko';drk iM+rh gS] rn~vuqlkj lsok iznku djuh gksxhA blds fy, cksMZ }kjk dksbZ 
vfrfjDr Hkqxrku ugha fd;k tk,xkA  

(vi) lsok iznku djus okys QeZ dk dk;Z foHkkx dh vis{kk vuq:i larks"ktud u gksus dh fLFkfr 
esa cksMZ dks iw.kZ vf/kdkj gksxk fd og bl vuqca/k dks fdlh Hkh le; fcuk iwoZ uksfVl ds 
lekIr dj nsA  

7- ;g djkj fnukad ------------------------- ls 12 ekg dh vof/k ds fy;s ekU; gksxkA bl vof/k dks vkidh 
lgefr ls dk;Z@lsokvksa ds larks’ktud gksus dh fLFkfr esa 3 ekg rd dh vof/k ds fy, c<+k;k 
tk ldsxkA  

8- djkj ls mRiUu gksus okys leLr fookn rFkk bl djkj i= ds fuokZpu ;k la[;k ls lacaf/kr 
lHkh iz'u cksMZ v/;{k }kjk fofuf'pr fd, tkosxsa rFkk v/;{k egksn; dk fu.kZ; vafre ,oa nksuksa 
i{kksa dks ekU; gksxkA  

9- U;k; {ks= t;iqj 'kgj gksxkA  

 

 

10- vU; 'krsZ o fu;e jktLFkku yksd mikiu esa ikjnf'kZrk fu;e] 2013 ds vuqlkj gksxhA  

bldh lk{kh esa blds i{kdkjksa us vkt fnukad -----------------ekg------------lu ------------ dks vius gLrk{kj 
fd, A 

 

  

vuqeksfnr laosnd ds gLrk{kj 
 

 cksMZ ds fy, rFkk dh vksj ls gLrk{kj o 
inuke  

 
 

rkjh[k -----------------------       rkjh[k -----------------------  
 
lk{kh la[;k  1-  -----------------------------    lk{kh la[;k  1-  -----------------------------  

lk{kh la[;k  2-  -----------------------------    lk{kh la[;k  2-  -----------------------------  
 



 

izi= &?k 

 

 
?kks"k.kk 

  mijksDr leLr 'krsZ eSusa@geus /;kuiwoZd i<+ yh gS vkSj eq>s@gesa Lohdkj gSA 
v/;{k] jktLFkku vkoklu e.My] jktLFkku t;iqj dk fu.kZ; gekjs fy, loksZifj gksxkA ;g 
Hkh izekf.kr fd;k tkrk gS fd eq>s@gesa fdlh laLFkk }kj Cysd fyLV ugha fd;k x;k gSA 
fufonk ,oa bldh 'krksZ dh QksVks izfr geus vius ikl j[k yh gS] lkFk gh jktLFkku yksd 
mikiu esa ikjnf’kZrk fu;e] 2013 ds rgr~ dh tkus okyh ?kks"k.kk ifjf’k"V ,] ch] lh o Mh½ 
i`Fkd ls gLrk{kj dh tkdj layXu dh xbZ gSA  
 
LFkku ---------------------------- 

fnukad --------------------------      fufonkdkj ds gLrk{kj  
          e; lhy 
layXu %& ifjf’k"V ,] ch] lh- o Mh-A 
 













Name of the 

Bidder/ 

Bidding Firm 

/ Company :

Sl.

No.

Item Description Quantity Units Estimated 

Rate in

Rs.      P

TOTAL AMOUNT

Rs.      P

TOTAL AMOUNT 

In Words

1

Computer with man, along with Laser printer and 

computer, EPF 13.61%(Rs.1001.00) ANF ESI 4.75 

%(Rs.350.00) PAID EXTRA IN MIN WAGEG AS PER 

LABOR DEPARTMRNT @ 283 PER DAY i.e. 7358 Per 

Month total Rs. 8709.00 per month per person 55 each 8709 478995

Four lac Seventy 

Eight Thousend 

Nine hundred and 

ninty five only

1.01

Computer/ Printer charge per month along with new 

laser printer toner first time 55 each

1.02 Service charge of service provider 55 each

PRICE SCHEDULE

BoQ"
Tender Inviting Authority:Secretary, Rajasthan Housing Board, Jaipur

Name of Work: Pannel for supply man with machine(along with trained computer personal) and Project Associate-IT and Secretarial Assistant-

Contract No:  



2
Project Associate-IT , Price include the EPF & ESI only 

GST is payble is extra.Graduate in computer science or 

IT.• At least 2 years work experience in the relevant 

field.

• Formal training in It/mobile applications.

• Experience in working with technology and software 

application support.

• Previous experience in working with front line 

workers of Government Department and training on 

IT/Mobiles/ Computer.

• Good oral and written communication skills in local 

language.

• Computer literacy must.  

2 each

2.01 Service charge of service provider 2 each

3
Secretarial Assistant/DEO-IT,Price include the EPF & ESI 

only GST is payble is extra • Graduation in any 

discipline with minimum 50% marks , • Typing skill of 

both Hindi (at least 30 words per minute) and English 

(at least 40 words per minute)

• Computer skills, especially in the use of MS Word and 

Excel

• At least 2 years of experience working with 

government or semi government. public Sector Unit or 

Institutions established under any Govt. Department in 

similar kind of work/job

2 each

3.01 Service charge of service provider 2 each

Total in Figures 0.00 #NAME?

Quoted Rate in Figures Select 0.00 #NAME?

Quoted Rate in Words

Secretary

Rajasthan Housing Board

#NAME?


